Medication Storage, Restocking, Disposal and Return
AUDIT
Preamble: Refer to the Primary Health Care Operating Guideline #14 entitled Medication Storage, Restocking, Disposal and Return. This audit should be completed on an annual basis prior to the end of Quarter 4. Once complete, each site should maintain a copy of the audit for their own records with a second copy submitted to the Primary Care Program Specialist for monitoring and reporting to the Regional Primary Care Quality team. 

Site: 

Date: 
Completed by: 
1. All medications on site not requiring refrigeration are kept in a SECURED AREA which is INACCESSIBLE by the public and LOCKED in a room/cabinet after hours?
YES
or
NO
If no, please comment: 





2. Medications are arranged in a SYSTEMATIC order (alphabetically by brand name or by classification)?
YES
or
NO
If no, please comment: 





3. Medications requiring refrigeration are stored in a “MEDICATION ONLY” refrigerator?
YES
or
NO
If no, please comment: 





4. Does your Primary Care site dispose of and/or return outdated and waste medications in accordance to the DISPOSAL & RETURN portion of the operating guideline (i.e. utilize a contracted disposal service, partner with a local pharmacy, return vaccine to PVW, return controlled substances to HSC Pharmacy)?
YES
or
NO
If no, please comment: 





5. Does your Primary Care site follow the process in place for restocking the Emergency Cart/Basket (PCOG#8) after every emergency use?

YES
or
NO
If no, please comment: 





Email completed audit to kmozdzen@wrha.mb.ca before the end of Quarter 4 annually.
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