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WRHA FRENCH LANGUAGE SERVICES

GRANT FOR SPECIAL TRANSLATION PROGRAM
Purpose of Program
To provide funds to facilitate the English to French translation of key documents not meeting the criteria of the WRHA FLS policy-based translation program provided by Santé en français.
General Eligibility
Requests may be made by all designated bilingual or francophone facilities, programs, services and agencies of the WRHA.  

The facility, program, service or agency may apply for several grants per year, however the total funded sum allotted per fiscal year will not exceed $500 (representing approximately 2400 funded words).  Exceptions may be made at the end of the fiscal year if sufficient budget remains and there are no competing requests.
How to apply
1. Fill out Request for Grant for Special Translations form, and email to FLS at:  dmohr@sbgh.mb.ca
2. Send English document (Word format only) with request form.  If partial translation, please indicate clearly via highlighting which sections are to be translated. 
3. Confirm the document was authored by the WRHA; or if it is a copyrighted document, verify that you have followed the appropriate copyright process sheet for the translation found under FLS resources.
Deadline
To ensure the ongoing viability of projects, translation requests will be received on a continual basis and assessed and processed as received. Time-sensitive translations are unsuited for this program. 

Knowing you have a maximum funded yearly word limit, please place and or prioritize your requests accordingly.    

Eligible Projects
1. Projects must fall outside the parameters of the WRHA regular (policy-based) translation program.

2. Documents must meet all copyright criteria.  For further information see point 14 under Other Information.
Projects are intended to support the WRHA’s designated bilingual and francophone facilities, programs, services and agencies in:

a) The creation of an internal francophone environment

b) The development of bilingual materials to support staff educational and training activities

c) Supporting bilingual employees to undertake their work in French

The following is a sample of eligible projects.  It is not an exhaustive list:

· Staff education materials

· Key internal or external presentations

· Training or “Train the Trainer” materials
· Policies 

· Board or meeting minutes (one time only) 

· Internal staff newsletters (one issue only)

· Contracts

· Service Purchase Agreements

· Internal posters, brochures directed to staff

Documents which focus on education and staff training will be considered top priority.

Assessment Process

Requests will be reviewed against the following criteria and factors:

1. General eligibility criteria satisfied

2. Project eligibility criteria satisfied

3. Word count criteria satisfied
4. Number of previous requests made by program in fiscal year
5. Number of competing top priority, first-time requests, made other programs  
6. Availability of budget

Other information
1. Upon approval of a request, turn around times will be dependent on length of document and availability of a suitable freelance translator.

2. French Language Services will outsource translation and dependent on internal capabilities and deadlines, may provide expert review.

3. In the case where the facility, program, service or agency has a translator of choice, this is to be noted on the request form.  Only accredited translators will be considered.

4. Translation costs range from 21 to 30 cents per word.

5. This program is subject to availability of funds.  

6. There is no guarantee an eligible project will be accepted or funded.

7. This program is intended to supplement (not replace) the current translation process within the WRHA
8. Requests for Translation Grants for Special Projects, and the accompanying process, are independent of requests for policy-based translations.
9. Costs incurred to format/print the final translated document are the responsibility of the requestor.

10. Only final documents will be translated.  French Language Services will make no additional changes to any document once it has been received and processed.
11. Any subsequent changes to the document are the responsibility of the requestor.

12. The requestor must provide proof of the final printed document prior to making any additional request for funds for other projects.
13. Representatives from non-designated facilities, programs, services and agencies of the WRHA may also request a Translation Grant for Special Projects if they have a project meeting the funding requirements.  Requests from such facilities, programs, services and agencies shall be considered as secondary to those coming from designated bilingual or francophone and shall be limited to one per budget year.

14. This program now accepts materials for which the WRHA is not the sole author (copyright owner). It is the requester’s responsibility to ensure copyright obligations are respected. Please follow the instructions on the appropriate process sheet for translation found under FLS resources in our Intranet page on Insite.

15. Rush translations will not be accepted.
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